OP JAK RETURNS				                         	

How to create the Interim activity report in the application

This manual provides a step-by-step guide to creating the Interim activity report in the application available on the grantovesouteze.jcu.cz webpage.
Before you start, have the filled Interim Activity Report Form Word file (downloadable from https://www.jcu.cz/cz/veda-a-vyzkum/op-jak-navraty) and the filled Return Grant Calculator Excel file (prepared by your economic department) ready. (You can always start and stop at any point before 8 below until everything is ready, then submit the report later.)

1 Login into the application.
2 Open your project.
3 Click on the Report / Zpráva tab.
4 Click on the OP JAK Průběžná zpráva button and confirm the report generation by clicking on the Generate / Generovat button.
5 A link is created – click on it.
6 In the Information / Informace tab, go through the five editable boxes and in each choose yes or no, reflecting your project proposal.
7 In the Attachments / Přílohy tab, insert the two files you have ready (see above).
8 Once all this is done, click on Submit by Implementator / Odeslat řešitelem green button.
9 Make a coffee and relax.

We hope everything will work smoothly. In case of any troubles, please contact Ms Renata Laníková at lanikova@jcu.cz 
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