Annexe No. 4 Rector's Ordinance R 632
Incident Report
	Who is submitting the report

	First name and surname
	

	Faculty or constituent part of USB
	

	Unit
	

	Job title/job classification
	

	Telephone number
	

	Email
	



	Incident description

	Who was the target of the incident?
	

	When did the incident occur?
	

	Where did the incident occur?
	

	Please describe how the incident you are reporting unfolded. On what occasion did it occur? Who initiated it? How did you respond to the incident on the spot? If you were the target, can you expect any follow-up activity from the person who contacted you? 
	





	What signs lead you to believe that this incident may have involved unlawful influence and therefore falls under the reporting requirements of Article 6 of the USB Rector's ordinance?
	





	Are there any other witnesses? If so, please provide their first and last names, job titles and contact details, if you have this information.
	





	Do you have any other evidence (e-mails, messages, invitations, business cards, etc.) that could be important for assessing the incident? If so, please specify.
	








	Additional information

	









