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COLLECTION OF DECISIONS AND ORDINANCES OF THE
UNIVERSITY OF SOUTH BOHEMIA IN CESKE BUDEJOVICE

Number: R 602 Date: 5 September 2025

Rector's ordinance
on the performance of work by employees of the University of South Bohemia in Ceské
Budéjovice outside the employer's workplace — remote work

Article 1

This ordinance regulates the procedure, principles and rules for the application of a form of work
performance when an employee of the University of South Bohemia in Ceské Budéjovice (hereinafter
referred to as ‘USB’ or ‘Employer’) performs the agreed work fully or partially outside a USB workplace
(hereinafter referred to as ‘remote work’). If a USB employee agrees with the Employer to perform
remote work for the Employer during working hours that he/she schedules himself/herself under
agreed conditions, pursuant to Section 317 of Act No 262/2006, Labour Code, as amended (hereinafter
referred to as ‘Labour Code’) shall not be subject to adjustments in working time, downtime or
interruptions caused by adverse weather conditions, but the length of a shift must not exceed 12
hours; in the event of other important personal obstacles to work, he is not entitled to wage
compensation, unless the implementing legislation provides otherwise (Section 199(2) of the Labour
Code), or in the case of wage compensation pursuant to Section 192 of the Labour Code; for the
purposes of the provision of wage compensation or remuneration under the agreement pursuant to
Sections 192 and 194 of the Labour Code and the taking of leave, the employee shall be subject to a
fixed working time schedule, which the Employer is obliged to determine in advance for these
purposes. To the extent remaining, the Labour Code shall apply.

Article 2

Remote working is only possible on the basis of a written agreement between the Employer and the
USB employee, except as provided in Article 5.

Any USB employee may apply for remote working via a form, an example of which is attached to this
ordinance, in which the employee-applicant fills in the individual items that are prerequisites for
remote working. The applicant shall indicate the Employer's requirements for the provision of work
equipment. The application shall be accompanied by the opinion of the Employee's immediate
supervisor, head of the office/unit and shall be finally approved by the USB Rector, the dean of the
faculty or the director of another constituent part of USB. The Employer may provide the applicant
with personal work aids (laptop, printer, telephone, etc.) for remote work. For this purpose, the
applicant will receive a receipt from the person in charge of the Rector's Office or the USB unit. In this
case, the employee must use only the Employer's work equipment for remote access. The employee
shall discuss the remote access with the authorised IT officer or local PC administrator of his/her unit.
The conditions for using information and communication technology (hereinafter referred to as “ICT”)
services, i.e. access to information systems, e-mail and other USB servers when working remotely —
with emphasis on ICT security — are set out in ISMS_remote work, which is located on the portal in
ISMS-S-001 Remote work. The employee must demontstrably familiarise themselves with its content
(i.e. confirm that they have read it) before commencing this form of work and must respect the rules
set out therein. They must also confirm that they have completed the online OHS and fire safety
training for remote work, which can be found at: OSH & FP TRAINING remote work, and confirm that
they have read the checklist for remote work, which can be found at: Checklist for assessing remote



https://wiki.jcu.cz/images/2/23/ISMS-S-001_Remote_work.pdf?action=purge
https://jucb-my.sharepoint.com/:p:/g/personal/mhovorka_jcu_cz/EcAVjtCAD2lFiF0f25LQvWgBjhSLO578ssyjw4OLH05ywQ?e=NdhrWb&clickparams=eyAiWC1BcHBOYW1lIiA6ICJNaWNyb3NvZnQgT3V0bG9vayIsICJYLUFwcFZlcnNpb24iIDogIjE2LjAuMTkxMjcuMjAxNTQiLCAiT1MiIDogIldpbmRvd3MiIH0%3D&CID=3A5EFEAD-F96C-4C63-B5B3-1AB2B722812D&wdLOR=c7674DD6B-61BD-4AD4-9E75-BE6B6F102D85
https://jucb-my.sharepoint.com/:w:/g/personal/mhovorka_jcu_cz/EbTOOcsoiyRBsPjdUQWq9ggBYZXtQNvogm1D6VKSMgK7Ww?e=Eb37ne&xsdata=MDV8MDJ8ZG9sZXphbG92YXZAamN1LmN6fDYxN2I5ZGFiNDY4YTRlMGQwNGQzMDhkZGQ4YzI4M2E5fGMzNWY1ZGE0OWEwMzQ0ZTY4YmY5OTI4MzM2MzRmNmE3fDB8MHw2Mzg5MDUwNTIxMTgzNzMxMDN8VW5rbm93bnxUV0ZwYkdac2IzZDhleUpGYlhCMGVVMWhjR2tpT25SeWRXVXNJbFlpT2lJd0xqQXVNREF3TUNJc0lsQWlPaUpYYVc0ek1pSXNJa0ZPSWpvaVRXRnBiQ0lzSWxkVUlqb3lmUT09fDB8fHw%3d&sdata=WFduRWdOc0V6VUpxRjNRam5adWY5YjBmTmg1VllaRjJYKzVMWkg0RUEyND0%3d
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workplaces. The applicant shall add to the remote work application the method of communication,
reporting of time worked, acceptance of work performed and any other necessary matters to ensure
that the tasks of the unit to which the applicant is assigned are fully carried out.

Article 3

The approved remote work application, together with all the particulars referred to in Article 2 of this
ordinance, shall be submitted by the applicant to the Human Resources Office for the drawing up of
an agreement to amend the employment contract or, where appropriate, an agreement to perform
work or an agreement to perform work. With the exception of the change of the place of work and the
addition of a clause stating that the employee shall not be entitled to reimbursement of expenses in
connection with the remote work, the other clauses in the employment contract or, where applicable,
the performance or employment contract shall not be amended by this agreement. The wages or
remuneration under the agreement for these employees will be processed in accordance with the
timesheet for the month in question, prepared by the applicant and agreed by the signature of the
immediate superior, and will be forwarded in writing no later than the third working day of the
following month to the Payroll Accounting Office at the Rectorate or to the unit designated for this
purpose at USB.

Article 4
Remote work may be permitted or agreed with the employee by agreement on a change to the
employment contract, agreement on the performance of work or agreement on work activity for a
maximum period of one year. On the basis of the identical will of the employee and the Employer, and
subject to the conditions laid down in this ordinance, such agreements to amend the employment
contract, the work performance agreement or the work activity agreement may be renegotiated and
thus the period of remote working extended, but always for a maximum of one year.
Except as noted above, all internal USB regulations (including components) apply to remote workers
unless affected by this policy.
If the employee has more than one employment or agreement for work outside the employment
relationship at USB, he/she shall make 1 original attachment for each of them for which he/she works
remotely and have it signed. The applicant (employee) is responsible for the accuracy of the data and
the completeness of the signatures.

Article 5

These principles (Articles 2 to 4) do not apply in isolated and short-term cases where the urgency of
the task makes it necessary for the employee to work away from the Employer's workplace (e.g. on
Saturdays and Sundays) or where it is not possible for the specific work to create adequate conditions
for the employee at the Employer's workplace to perform the task properly.

These principles (Articles 2 to 4) do not apply where the performance of remote work is agreed with
the employee at the time of entry into the employment relationship or a relationship based on
agreements for work outside the employment relationship. In such a case, these principles will be
adequately regulated directly in the employment contract, performance contract or work activity
agreement. This will include, in particular, arrangements for the location of the employee's work and
reimbursement of expenses. In such a case, the employee will be instructed in ICT safety, trained in
OSH&FP and the rules for creating the conditions and for checking compliance with the OSH measures
will be explained to the employee.

This policy (Articles 2 to 4) does not apply in the event of an emergency situation where it is necessary
for faculty/departmental or University-wide staff to be absent from the workplace on the
recommendation of the faculty/departmental or University management. In such a case, the annexe
to this ordinance shall be considered as an agreement to amend the contract of employment and the
employee performing the off-site work shall sign the annexe in duplicate and forward it to the
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Rector/dean/director of the unit who shall express his/her by affixing his/her signature. Both the
employee and the Employer shall retain one original hand-signed copy and the Employer shall keep
the original copy in the employee's personnel file in the Human Resources Office. If the employee has
more than one employment relationship at USB, he/she shall execute 2 original attachments for each
one for which he/she works from home and have them signed. The applicant (employee) is responsible
for the accuracy of the information and completeness of the signatures.

This Rector's ordinance shall enter into force on the date of publication in the collection of the Rector's
decisions and ordinances in the public part of the USB website and shall take effect on 1 October 2023.

This measure repeals the Rector's Ordinance on the performance of work by employees of the

University of South Bohemia in Ceské Bud&jovice outside the employer's workplace — homeworking,
No R 421 of 17 March 2020.

prof. Ing. Pavel Kozak, Ph.D.
Rector

Annexe: Application for permission to work remotely Application for permission to work remotely

Prepared by: Ing. Vlasta DoleZalova, Ph.D., Legal Office

Distribution list: Members of the USB management, deans of faculties, directors of other constituent
parts, Human Resources Office, Payroll Accounting Office


https://jucb-my.sharepoint.com/:w:/g/personal/mhovorka_jcu_cz/EZ9cB3DKeatChXr4tAOF1mABqpbjGboT5hSwwa9-GPHNbQ?e=kb1PF9&xsdata=MDV8MDJ8ZG9sZXphbG92YXZAamN1LmN6fGM1M2UwN2M5ZWU4ZTQwZGRhZWMwMDhkZGVmNWEwYWNjfGMzNWY1ZGE0OWEwMzQ0ZTY4YmY5OTI4MzM2MzRmNmE3fDB8MHw2Mzg5Mjk4OTIyMDA4MDA3MjF8VW5rbm93bnxUV0ZwYkdac2IzZDhleUpGYlhCMGVVMWhjR2tpT25SeWRXVXNJbFlpT2lJd0xqQXVNREF3TUNJc0lsQWlPaUpYYVc0ek1pSXNJa0ZPSWpvaVRXRnBiQ0lzSWxkVUlqb3lmUT09fDB8fHw%3d&sdata=QjVQZnByaytaQy9KTUcyV1NmSDloQ1lTUHEvcXQ4d2NFTm9ndzNlb3h4QT0%3d

