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Grant Agreement for Staff Mobility for Teaching and Staff Mobility for Training 
academic year 2019/2020
 
University of South Bohemia in České Budějovice, Erasmus+ code: CZ České01
Branišovská 1645/31a
370 05 České Budějovice
Rectorate - International Relations Office (hereinafter IRO)
hereinafter referred to as Institution, represented for the purpose of signing this Grant Agreement by 
Assoc. Prof. PaedDr. Radka Závodská, PhD, Vice-Rector for International Relations
Based on a power of attorney, the Grant Agreement can be signed on behalf of the Institution by 
Mgr. Eva Fichtnerová, USB Institutional coordinator of the Erasmus+ programme for the one part
 
and
academic degrees, name and surname of the Participant: 
 
for the other part. 
Seniority [number of years]: 



Nationality:                
Date of birth:
Residential address [full official address]:
                            
Faculty: 





Department:                 
Phone: 





Mobile (incl. private number):                   
E-mail: 





Sex [M / F]:                                                        
 
Receiving Institution (name, address): 
 
                                                                                                  Erasmus code: 
Stay (not including travel days) from: _______ to: ________
Level of degree programmes at the Receiving Institution 
[1. Bachelor's, 2. Master's/Engineering, 3. Doctoral:
Language used at the Institution:
Course code: 
 
Designated means of transport: 
[air transport - the Participant is obliged to book the ticket as soon as possible, at least 2 months before departure].
Participant using (to be completed by IRO):
financial support from EU source 
EU zero-grant      
financial support from an EU source in combination with days of EU zero-grant 



financial support includes special needs support                   
hereinafter referred to as Participant, of the other part, have agreed on to the special conditions and annexes set out below, which form an integral part of this Participation Agreement (hereinafter Agreement):
 
Annexe I Teaching/Training Mobility Agreement
Annexe II General Conditions
 
The provisions of the special conditions shall take precedence over those in the Annexes. 
 
[For Annexe I, it is not necessary to send the originals of signed documents: scanned copies of signed documents and electronic signatures are permissible, depending on national legislations.]
 
SPECIAL CONDITIONS
 
ARTICLE 1 - SUBJECT OF THE AGREEMENT
1.1 The Institution shall provide support to the mobility Participant for the purpose of teaching/Training/Teaching and Training mobility within the Erasmus+ programme. 
1.2 The Participant accepts the financial support or agrees with the trip to be arranged for them pursuant to Article 3 and undertakes to carry out the mobility for the purpose of Teaching  assignment/Training/Teaching Assignment and Training as described in Annexe I.
1.3 Changes to the Agreement must be requested in writing by a letter or an electronic message and agreed to by both parties. 
1.4 The Participant was selected in a faculty selection procedure and the Faculty Coordinator forwarded their name to be included in the IRO mobility plan for this academic year. 
1.5 An Interinstitutional Agreement has been concluded for staff mobility for teaching. 
 
ARTICLE 2 - VALIDITY OF THE AGREEMENT AND DURATION OF THE MOBILITY
2.1 The Agreement shall enter into force on the date of signature by the last of the two parties.
Mobility will start on _______ and end no later than _______. The start date of the mobility corresponds to the first day when the Participant is required to be present at the Receiving Institution/organization and the end date will be the last day when the Participant is required to be present at the Receiving Institution/organization.
2.2
If necessary, one day preceding the first day and/or one day after the last day of the activity abroad may be added to the total duration of the mobility for travelling. These travel days will be included in the calculation of the subsistence allowance. The travel days request must be approved by the Faculty Coordinator.
2.3 The Participant receives support from EU Erasmus+ resources for at least 2 days of mobility (additional days according to the CP account). If the Participant is supported from EU Erasmus+ sources in combination with EU zero-grant days: the number of days must match days, covered by financial support from EU Erasmus+, which must be provided for a minimum duration stay abroad (2 days per mobility). For employees using EU zero-grant for the whole period: the number of days of support will be 0.
2.4 The total duration of the mobility must not exceed 2 months, with a minimum of 2 consecutive days for mobility. 

Only for Mobility for Teaching: a minimum of 8 hours of teaching per week must be observed (or accordingly during any shorter stay). If mobility lasts more than one week, the minimum hours of lessons taught in an incomplete week will be proportional to the number of lessons required for one week. If the teaching activity is combined with a training activity during a single period abroad, the minimum number of lessons taught per week (or any shorter period of residence) is reduced to 4 hours. 
The Participant must teach a total of ____ hours within ____ days.    
2.5 The Participant may apply for extension of their mobility up to the maximum duration set out in Article 2.4. If the Institution agrees to extend the duration of the mobility, the Agreement will be amended accordingly.
2.6 The Confirmation of Mobility shall indicate the actual start date and end date of the activities.
2.7 Each employee is obliged to take out travel insurance for the period of their mobility. 
 
ARTICLE 3 - TRAVEL COSTS __________________________________________________________
3.1
Participants receive a reimbursement of the fare based on the Institution's internal regulations (submitted documents). The travel cost limit is determined by the European Commission's Distance Calculator (https://ec.europa.eu/programmes/erasmus-plus/resources/distance-calculator_en).

3.2
If a Participant requests the flights to be booked for them, he/she is fully responsible for the correctness of their personal data provided to the Erasmus+ Programme Coordinator, who will forward it to the Agency for processing. In the Participant books their flights by his/her self, the cost will be reimbursed to them. They can either request an advanced payment for which they must submit a proof of payment. Otherwise the costs can be reimbursed upon return from the mobility within the CP settlement.
3.3
The difference between the amount allocated from EU resources Erasmus+/MEYS and other costs (ineligible costs) and expenditure above the limit of the EC calculator is borne by the faculty/institute. 
3.4
Participants submit an authorised Travel Order (TO) at least 14 days prior to their departure and agree on a date to collect the requested money. It is the responsibility of each Participant (money recipient) to collect a cash advance at the Rectorate before departure. 
 
 
 
ARTICLE 4 - FINANCIAL SUPPORT
4.1
The Institution provides support to the Participant within the budget categories of Travel and Subsistence by providing the travel and subsistence costs in accordance with the organisation's internal regulations. The Participant/recipient ensures that the services meet the required quality and safety standards.
 
4.2 Reimbursement of costs incurred in support of Participants with specific needs or with high travel costs to/from remote regions and overseas countries and territories shall be based on supporting documents provided by the Participant as applicable.
4.3 Unit subsistence costs are listed on the USB website:
http://www.jcu.cz/mezinarodni-spoluprace/zahranicni-pobyty/erasmus-plus/informace-pro-vyjizdejici-zamestnance.
4.3 The financial contribution must not be used to cover costs already funded by the EU.
4.4 Notwithstanding Article 4.4, the financial contribution is compatible with any other source of funding.
4.5 The financial support or a part of it must be returned if the terms of the Agreement are breached by the Participant. However, return of financial support shall not be required if the Participant is unable to complete the mobility for reasons of force majeure as determined in Annexe 1. Such cases will be reported by the sending Institution and approved by the NA. 
 
ARTICLE 5 - TERMS OF PAYMENT
5.1
Within 30 calendar days after signing of the Agreement by both parties and on the day of commencement of the mobility at the latest, the Participant will receive an advanced payment in the amount of between 70 and 100% of the amount set out in section 4.1, on the basis of a Travel Order signed by the authorised person for the faculty and submitted to IRO.
5.2
The Participant requests an advanced payment:
 
           YES - NO (cross out the inapplicable). It will be collected at the Rectorate on: _____________
 
5.3
On-line submission of the Participant's Final Report (EU Survey) will be deemed as Participant's request for the remaining payment. The Institution has 45 calendar days to make the payment of the balance or to issue a refund order.
5.4
The Participant must prove the actual start and end date of the mobility by a Confirmation of Mobility issued by the Receiving Institution. He/she must submit the original Confirmation and a completed Travel Order to IRO within 1 week of return to work after the end of the mobility. 
 
ARTICLE 6: EU SURVEY (FINAL REPORT OF THE PARTICIPANT)
6.1
Participants complete and send the Final Report (EU Survey) online after the end of their international mobility within 30 calendar days after receiving the call for submission. [They keep a generated .pdf final report file for 1 year in case it is needed].
6.2
The Institution may require a partial or full return of the financial support from Participants who do not complete and submit the EU Survey.
 
ARTICLE 7 - LAW APPLICABLE AND JURISDICTION
7.1
The Agreement is governed by the laws of the Czech Republic.
7.2
The competent court designated in accordance with the applicable national law shall have exclusive jurisdiction to hear any dispute between the Institution and the Participant regarding the interpretation, application or validity of this Agreement, unless such dispute can be resolved by agreement between the parties. 
 
 
SIGNATURES
 
On behalf of the Participant:



On behalf of the Institution:
[surname / first name]: 




Mgr.Eva Fichtnerová
Erasmus+ Institutional Coordinator
 
 
 
 
[signature] 





[signature]
 
In České Budějovice on 




In České Budějovice on
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